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Date(s) Used 
 

1/18 and 1/19 

Civics Category 
 

II.  Civic Participation - Employment 

Civics Objective 
 

23. Locate, analyze and describe job requirements for 

specific jobs. 

24.  Identify and access employment and training 

resources to obtain and keep a job. 

25. Identify, describe, select, and access free or low-

cost employment related services. 
Time Frame to Complete 
Lesson 
 

1 or 2 days, depending upon class size 

EFL(s) 
 

2, 3, 4 

Standard(s)/Components of 
Performance 
 

Listen Actively 

Speak So Others Can Understand 

Benchmark(s) 
 

 L.2.1.  Demonstrate comprehension of simple phrases 

and sentences with familiar vocabulary. 

 L.2.2.  Comprehend nonverbal facial and body cues. 

 L.2.4.  Respond to simple personal questions. 

 L.3.1.  Demonstrate comprehension of sentences on 

simple topics. 

 L.3.2.  Comprehend nonverbal facial and body cues in 

informal, social settings. 

 L.3.4.  Respond appropriately to simple questions and 

one-step directions. 

 L.4.1.  Demonstrate comprehension of familiar topics. 

 L.4.2.  Comprehend nonverbal facial and body cues 

(e.g., personal space, touching, body position) in 

informal or formal settings. 
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 L.4.4.  Respond appropriately to questions and two-

step directions from various listening situations. 

 S.2.1.  Communicate using simple phrases and 

sentences with familiar vocabulary, including 

memorized phrases. 

 S.2.2.  Pronounce common consonant and vowel 

sounds. 

 S.2.3.  Use grammatical structures (e.g., verb “to be” 

and subject pronouns in present tense) to 

communicate meaning. 

 S.2.4.  Use words necessary for daily life. 

 S.2.5.  Use one-to-two word questions, learned 

questions, and repetition to ensure listeners 

understand. 

 S.3.1.  Communicate using sentences on simple topics. 

 S.3.2.  Pronounce long and short vowels, blends, and 

diphthongs. 

 S.3.3.  Use grammatical structures (e.g., present 

tense, progressive tense, simple regular past tenses) 

to communicate meaning. 

 S.3.4.  Use and increasing vocabulary for everyday 

situations. 

 S.3.5.  Use rephrasing to enhance communication. 

 S.4.1.  Participate in conversations on familiar topics. 

 S.4.2.  Communicate meaning by using common 

contractions and stressed syllables in a word. 

 S.4.3.  Use grammatical structures (e.g., future and 

common irregular pas tenses) to communicate 

meaning. 

 S.4.4.  Use descriptive words. 

 S.4.5.  Repeat, rephrase, or use circumlocution to 

ensure listeners understand. 
Materials 
 

1. List of vocabulary words and “looking for a job” 

worksheet 

2. Local newspaper, classified section 

3. Before teaching the lesson, create guides and 

questions about the availability of local jobs and 

practice job interview questions using materials from 

various websites such as www.UsingEnglish.com, 

www.Myfuture.com, www.lvarv.org, 

http://www.usingenglish.com/
http://www.myfuture.com/
http://www.lvarv.org/
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http://www.esldrive.com/findajob/jobinterview.html.  

Samples attached. 

 

 
Activities 
 
 
 
 
 
 
 
 
 
 
 
 

1. Discuss looking for a job.  Ask students to share 

their experiences. 

2. Using the word list, students will review the meanings 

of words and phrases such as: applicant, benefits, 

interview, salary, etc. 

3. Use teacher-created worksheet using word list. 

4. Discuss “do and don’t” tips for job interviews – 

available from www.nhlink.net/employme/dodont.htm 

5. Discuss potential job interview questions and have 

students work in pairs to role-play a mock interview.  

The teacher may provide questions to the students 

or they may choose their own from the list available 

online at 

http://www.esldrive.com/findajob/jobinterview.html 

6. Give students a list of resources to help them 

develop their skills for job interviews.  Example:  in 

southwest Ohio the agency WORKFORCE ONE 

provides various services to help people improve their 

job skills, improve their education (GED classes, ESL 

classes, resume building, counseling, etc.) and access 

to computers with free internet for job seeking.  

Many public libraries offer similar resources. 
Assessment/ 
Evidence 
 
 

Completed worksheet 

Participation in class discussion 

Mock interview role-play 

Reflection The vocabulary building was beneficial to all students 

and the mock interview helped students who are actively 

seeking jobs to practice. 

 

The mock interview exercise was a success.  My 

students especially enjoyed being the interviewer. 
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